MHUHHUCTEPCTBO TPATOCTPOUTENBHON YTBEPX/IEH
NEATEIbHOCTU U PAa3BUTHSI arjioMepaluii MPUKa30M MUHUCTEPCTBA
Hwuxeropojickoit o6nactu rpagoCTPOUTEIBHON N€ATEIBHOCTH U
pa3BUTHUSA arjioMeparui
Hwxeropojickoit o6nactu
OTtaest 0101KETHOTO NVIAHUPOBAHUSA U or 16.02.2021 r. Ne 01-02/07
OPraHu3aIMOHHOM PadoThI

JT0JI5KHOCTHOM perjiaMeHT
16.02.2021 r. Ne 607-01-04-19/21
r. Hmxauit Hosropon

BEAYILIEIo cicmuaaucra

. O01mme mos1oKeHus

1.1. JIoKHOCTh BEAyIIETO CHEIUaIiCcTa OTAeia OFKETHOTO IJIAHUPOBAHUS U
OpraHU3allMOHHOM  palboThl  (majgee —  BEAYHIMH  CHENUAINCT) MHHHCTEPCTBA
IPalOCTPOUTENHHON NEATETLHOCTH M pa3BUTHUs aryioMepainuii Huxeropojckoil obnactu
(mamee — MHHHUCTEPCTBO) B COOTBETCTBUMU ¢ PeecTpoM MOJKHOCTEH TOCYAapCTBEHHOU
rpaxaaHckord  cayxkObl  Hmkeropojackoit — obimactu,  yTBEpPKIECHHBIM  3aKOHOM
Huxeroponckoit obmactu ot 30 nmexabps 2005 1. Ne 225-3 «O rocyaapCTBEHHBIX
noJkHOCTSIX Humkeropoackoil obmacth W peecTpe JAOHKHOCTEH TOCyAapCTBEHHOU
rpaXJaHcKoM ciyxO0bl Hukeropoackoil o0mactu», OTHOCUTCS K CTapllied rpyrire
JIOJDKHOCTEM  TOCYJapCTBEHHOW TpaKJAaHCKOM  ciayxObl (rpynma 2) KaTeropuu
«CneunanucTe.

1.2. OGnacth mnpodecCHOHANBHOW CIY)KEOHOH NeATeTbHOCTH: PETyJINpPOBAHUE
(hMHAaHCOBOM JEATEIBHOCTH U (PMHAHCOBBIX PHIHKOB.

Bun mnpodeccuoHanbHON Cy>KEOHOW NESITENbHOCTH: PETYIHpOBaHUE B cdepe
OyXTanTepcKoro yuera u (GUHaHCOBOW OTYETHOCTH.

1.3. Benymmwuii crenuaaucT Ha3Ha4aeTcs Ha JOJKHOCThH M OCBOOOXHAETCS OT
3aMEeNIaeMON JTOJDKHOCTH MUHHUCTPOM TPaIOCTPOUTENBHON NESTEIbHOCTA W Pa3BUTHUS
armomepanuii Hikeroposckoit o0jacTd B TOPSIKE, YCTAHOBJICHHOM JCHCTBYIOITUM
3aKOHOAATEIbCTBOM.

1.4. B cBoell AeATENBHOCTA BEAYIIUN CHEHHATUCT HEMOCPEACTBEHHO MOAYUHSIETCS
HayaJbHUKY OTJena OF/KETHOTO TUIAHUPOBAHUS W OpPraHU3AIlMOHHON paloThl (manee —
HayaJbHUK OT/IEIIA).

1. Kpasmdukanuonubie TpeGoBaHUSA

Jiist 3aMelieHnst JODKHOCTH BEAYIIETO CIEIHAUCTa MPEIbSIBISIOTCS CIICTyIONIUe
KBaJIM(DUKAIIMOHHBIE TPEOOBAHUS:

2.1. ba3zoBble KBaJIM(PUKALNOHHbIE TPeOOBAHHUSA.

2.1.1. K ypoBHI0 ipodheccuoHanbsHOro 00pa3oBaHus: BbIcIIee 00pa3oBaHUE.

2.1.2. K craxxy rocynapCTBEHHOW Tpa’kKJaHCKOM CIIy:KObl WJIM CTaxy pabOThI MO
CTEMATBHOCTH, HAIIPABIICHUIO TIOATOTOBKHU: TPEOOBAHUS HE PEIBSBIISIOTCSI.
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2.1.3. K 0a30BbIM 3HaHUSM | YMEHUSM:

1) 3HaHMe rocyaapcTBEHHOTO si3bika Poccuiickoit deneparuu (pycckoro si3bika);

2) 3nanue ocHoB Koncturyuuu Poccuiickoit denepannu, deaepaibHOTo 3aKOHA OT
27 wmas 2003 r. Ne 58-®3 «O cucreme rocynapCTBeHHOM cnyk0bl Poccuiickoi
®enepauun», PeaepanbHoro 3akoHa ot 27 urois 2004 r. Ne 79-03 «O rocyaapcTBeHHON
rpaxaanckord  ciayx6e Poccuiickoit  @enepanun», @DenepalbHOTO 3aKOHAa  OT
25 nexabps 2008 1. Ne 273-®3 «O mnpOTUBOAEHCTBUM KOppYyHIUW», YcCTaBa
Hwxeroponackoit obnactu, 3akoHa Hwkeropomackoit obmactu ot 30 mexabps 2005 .
Ne 225-3 «O rocynapcTBeHHBIX AOKHOCTSIX Hwmkeropoackoir obmactu u Peectpe
JOJKHOCTEH roCyJapCTBEHHOM IpaxaaHCcKoi ciry>k0b1 Huxkeropoickoii o6actuy», 3akoHa
Huxeroponckoit obmactu ot 10 mas 2006 r. Ne 40-3 «O rocynapCcTBEHHOM rpakIaHCKOM
ciyx6e Huxeroposckoii o6nactu», 3akona Huskeropoackoit obnactu ot 7 mapta 2008 r.
Ne 20-3 «O mpotuBojeiicTBun Koppymniuu B Hrkeropoackoit o01acTiy, MOCTaHOBICHUS
[IpaButenscTtBa Humkeropoackoit obmactu ot 11 gexabps 2009 r. Ne 920 «O6
yrBepkJenun Permamenta [IpaBurensctBa Hukeropomckoit o01acTu», MOCTaHOBICHHUS
[IpaButenscTBa Hikeropoackoit obmactu ot 28 gexadps 2018 r. Ne 912 «O6
yTBEpKIeHUM WMHCTPYKIMHU MO JEIOMPOU3BOACTBY B OpraHax MCIOJHUTEIBHOW BIACTU
Huxeropoickoit 001aCT U UX CTPYKTYPHBIX MOAPA3AETICHUIX Y,

3) 3HaHMsS W yMeHHS B oOjactu UH(OPMAIMOHHO-KOMMYHHUKAI[MOHHBIX
TEXHOJIOTHUH;

4) yMeHus BKJIIOYAIOT B ceOsl:

oO0I11I1ue YMEHHUS:

- YMEHHE MBICIUTh CTPATErUYECKU (CUCTEMHO);

- yMEHHE IUJIaHUPOBATh, PAIMOHAIBHO UCIIOJIB30BATh CIYXKEOHOE BpeMs H
JIOCTUTaTh pe3yJIbTaTa;

- KOMMYHUKATUBHbIE YMEHHS;

- YMEHHE YNPABISATH U3MEHECHHUSIMU.

2.2. lIpodeccnoHaAIBbHO-PYHKIMOHAJIbHbIE KBAJTU(UKAIIMOHHbIE TPEOOBAHUS.

2.2.1. IIpodeccuonanbHuble KBaTU(PUKAIUOHHBIE TPEOOBAHUS:

1) x cnenuasbHOCTHU, HAMPABJICHUIO TOJTOTOBKU: «DKOHOMHUKA», « IKOHOMHKA U
yopasieHue», «MeHeIKMEHT», «YIpaBleHHe IMepcoHanoM», «l'ocymapcTBeHHOE U
MyHULIMNIATBHOE yTpaBieHue», «DUHAHCHI W KpPEeauT» WIA WHOE HampaBieHUE
MOATOTOBKU (CHENUAIbHOCTD), JJIsI KOTOPOTO 3aKOHOAATEIhCTBOM 00 0O0pa3oBaHUU
Poccuitickonn ®enepanu  yCTaHOBJIIEHO COOTBETCTBHE YKAa3aHHBIM  HalpPaBJICHUSIM
MOATOTOBKHU (CIEHAIBHOCTAM), COACPKAIIUMCS B MPEIBIAYIINX MEPEUHsIX mnpodeccui,
CIICLIMAJIbHOCTEN Y HANPABJICHUN TOATOTOBKH.

2) k npodhecCHOHATBHBIM 3HAHUSM U TTPO(HECCUOHATLHBIM YMEHHUSIM:

a) 3HaHUA B cdepe 3akoHoaarenbcTBa Poccuiickoit @eneparnuu 1 Huwkeropoackoit
o0nactu:

- «bromxeTHbIlt koaekc Poccuiickoit @eaepannu» ot 31 uroms 1998 r. Ne 145-D3;

- «Hamoroswsiit koaekc Poccuiickoit @enepauun» ot 5 aBrycra 2000 r. Ne 117-03;

- «['paxxmanckuii koaexc Poccuiickoit ®enepannm» 30 HOs0pst 1994 1. Ne 51-D3;

- @denepanbHblil 3akOoH OT 6 OKTIOps 1999 r. Ne 184-D3 «OO6 o0uux NpUHIMIAX
OpraHu3allid 3aKOHOJATENbHBIX (IMPEACTABUTENbHBIX) U HCIOJIHUTENbHBIX OpPraHOB
rocyJIapCTBEHHOM BiacTu cyObekToB Poccuiickoit denepannuny (B 4acTH CTPYKTYPhI
3aKOHOJIATEIbHBIX (IIPEACTABUTENBHBIX) U HCIOIHUTENIbHBIX OPraHOB rOCYyAapCTBEHHOU
BJIacTU CyOBeKTOB Poccuiickoit deaeparun);
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- @enepanbHblii 3ak0H oT S5 ampens 2013 r. Ne 44-03 «O KOHTpaKTHOM CHUCTEME
B cdepe 3aKymoK TOBapoB, paldOT, yciayr s OOecnedyeHHs TOoCyJapCTBEHHBIX U
MYHULANIAIBHBIX HY XK,

- ®@epnepanbHblii 3ak0H OT 6 nekabpsa 2011 r. Ne 402-03 «O OyxrairepckoM
yuerey;

- Ilpuka3 MunucrepctBa ¢unancoB Poccum ot 1 nexabps 2010 r. Nel57n «O6
yTBEpKJIeHUH EnuHOro rmiaHa c4yeroB OyXraiaTepckoro ydera Jjsi OpraHoB
roCyJapCTBEHHOW  BJIAacTH  (FOCYJApCTBEHHBIX  OpPraHOB),  OPraHOB  MECTHOIO
CaMOYIpPAaBIICHUS, OPTAHOB YINPABJICHUS TOCYAAPCTBEHHBIMU BHEOIOMIKETHBIMU (DOHIAMHU,
rocyJapCTBEHHBIX aKaJIeMH HayK, TOCYJapCTBEHHBIX (MYHMIIMIIAIBHBIX) YUPEKICHUN U
HNHCTpyKIIMY 10 €ro IpUMEHEHUIOY;

- [Ipuka3z MunuctepcrBa ¢punancoB Poccuiickoit deaeparuu ot 6 nexadbps 2010 r.
Ne 1621 «O6 ytBepxknenun Ilnana cueroB OrokeTHOro yuera M MHCTpyKIuu mo ero
[IPUMEHEHUIOY;

- [Ipuka3 MunucrepctBa punancoB Poccuiickoit deneparuu ot 28 oktsa0ps 2010 r.
Ne 1911 «O6 ytBepxkaeHun WMHCTpyKIMH O MOPSAJKE COCTABJICHUS U TPEACTABICHUS
r0JIOBOM, KBapTaJIbHONH M MECSIYHOM OTUETHOCTU OO UCIOJHEHUM OIOKETOB OIOJKETHOM
cucremsl Poccniickont @enepannn»;

- [Ipuka3z MunucrepctBa ¢punancoB Poccuiickoit @enepannu ot 23 nexadps 2010 r.
No 1831 «O0 yrBepxknenun Ilnana cyeToB OyXraaTepCcKOro aBTOHOMHBIX YUPEXICHUN U
HNHCTpyKIMU 1O €ro MPUMEHEHHIO;

- [Ipuka3z MunucrepctBa (punancos Poccuiickoit ®eneparuu ot 25 mapra 2011 r.
Ne 33 «OO6 ytBepxkneHun WHCTpYKIMH O TOPSAKE COCTABJICHHS, NPEICTABICHUS
rOJI0BOM, KBapTAJIbHON OyXraaTepCKOM OTUETHOCTH TOCYJAPCTBEHHBIX (MYHHUIIMITATBHBIX )
OIO/KETHBIX M aBTOHOMHBIX YUPEKICHUN,;

- Ykazanue LlentpanbHoro banka Poccuiickoii @enepauun ot 11 mapra 2014 r.
No 3210-Y «O mnopsigke BEOEHHsSI KacCOBBIX ONEpaluid HOPUANYECKUMH JIHIAMUA U
YOPOILIEHHOM  TIOpSIAKE  BEACHUS ~ KAacCOBBIX  OMNEpaluii  WHAWBUIYaJIbHBIMU
MpEeANPUHUMATENSIMUA U CyObEKTaMU MaJIoro NpeAnpUHUMATEIbCTBAY;

- Ilpuxa3 Munpuna PO ot 13 wutons 1995 r. Ne 49 «OO yrBepx)aeHUU
Meronuueckux yKa3aHUl 10 WHBEHTApU3allUd HWMYIIECTBEHHBIX W (PUHAHCOBBIX
0053aTENBCTBY.

- [Ipukaz Munduna Poccun ot 30 mapta 2015 r. Ne 521 «O0 yrBepxkaeHuu hopm
MEPBUYHBIX YYETHBIX JOKYMEHTOB M PETHCTPOB OYXTaJITEPCKOrO y4yeTa, MPUMEHSEMbIX
opraHamMu TOCyJapCTBEHHOMU BJIaCTH (FOCYAapCTBEHHBIMU OpPraHaMu), OpraHaMy MECTHOTO
CaMOYTIpaBJICHUSI, OpraHaMH  YOPABJICHHUS TOCYJApPCTBEHHBIMH  BHEOIOIKETHBIMU
dboHgaMHU, TOCYIAapCTBEHHBIMU (MYHHUIIUTAIBHBIMUA) YUPEKACHUSIMU, U METOJIUYECKHUX
YKa3aHHUM 10 UX IPUMEHEHUIO);

- Ilpukaz Munduna Poccun ot 29 nHos6ps 2017 1. Ne 2090 «O06 yTBepKaeHUU
[lopsinka mpuMeHeHHs  KiIacCUpUKALMKM  ONepaluil  ceKTopa TrocydapCTBEHHOTO
yIpaBIICHUSY;

- Ilpukaz Munduna Poccun ot 8 wurons 2018 1. Ne 132n «O Ilopsake
dbopmMupoBaHUsT U TIPUMEHEHHUS KOJIOB OIOJDKETHOM Kiaccudukanuu Poccuiickoi
denepanuu, UX CTPYKTYpE U MPUHLMIAX HA3HAYCHUSY,;

- IlocranoBnenue IlpaButennbctBa Poccuiickoit @enepanuu ot 1 ssuBaps 2002 .
Ne 1 «O xnaccuukanuum OCHOBHBIX CpPEICTB, BKJIIOYAEMbIX B aMOPTHU3ALMOHHbBIC
IPYIIIbDY;
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- UH(OpMAaIIMOHHbIE U pa3bsACHUTENbHBIE MKHChbMA IO BOIPOCAM
OIOKETHOTr0 y4yeTa U (PMHAHCOBOM OTYETHOCTH;

- 3akon Hmxeropojckoit oomact ot 12 centsiops 2007 r. Nel126-3 «O GropxeTHOM
nporecce Hkeropoackoit odnactny;

- @enepanbHBIMH CTaHAAPTaMHU OyXTaITEPCKOTO ydeTa sl OpTraHU3aIuil
roCyJapCTBEHHOTO CEKTOPA, yTBEPKIAESHHBIMU NpuKkazamu MunapuHa Poccuu:

- «KoHmenrtyanapHbIE OCHOBBI OYXTaJTEPCKOTO y4e€Ta W OTYETHOCTH OPTaHHU3AIUi
rocyJ1IapCTBEHHOTO cekTopa» oT 31 aexadps 2016 r. No 256H;

- «OcHoBuble cpeactBay (manee DCBY  «OcHOBHBIE cpeacTBa») OT
31 nexabpst 2016 r. Ne 257#;

- «Apenna» ot 31 gexadps 2016 1. Ne 258H;

- «O6ecueHenue akTuBoB» OT 31 aexadps 2016 r. Ne 259H;

- «lIpeacraBnenne  Oyxrantepckoil  (puHAHCOBOM)  OTYETHOCTU»  OT
31 nexabps 2016 r. Ne 260H;

- «YdeTHas TMOJUTHKA, OIEHOYHbIC 3HAYeHUsA W omuOku» oT 30 mekadbps 2017 .
Ne 274m;

- «CoObITua mocine otaeTHOM natb» ot 30 nexadpst 2017 r. No275H;

- «OTUeT 0 ABMKEHUM JICHEXKHBIX cpeAcTB» oT 30 nexadpst 2017 r. Ne 278H;

- «loxonb» ot 27 ¢eBpans 2018 r. Ne 32n;

- «HenpousBenennsie aktuBb» 0T 28 eBpanst 2018 r. No 34H;

- «3anace» ot 07 nexadps 2018 r. Ne 256H;

- «Konneccuonnnie cormamnieHus» oT 29 utoHA.2018 r. Ne 146H;

- «Tlonrocpounbie 7oroBops» OT 29 ntoHs 2018 1. Ne 145H;

- «Pe3epBbl. PackpeiTe nHbopmManmu 00 YCITOBHBIX 00A3aTENbCTBAX U YCIOBHBIX
aktuBax» oT 30 mast 2018 r. Ne 124#;

- «bromkerHas uHopMmaius B Oyxranrepckod ((pUHAHCOBOI) OTYETHOCTHU» OT
28 despansa 2018 1. Ne 37H;

- [Tpukaz Munduna Poccuu ot 6 uronst 2019 r. Ne 851 «O Tlopsiake dopmupoBanus

W TpPUMEHEHHS KOJOB OrkeTHoM Kiaccudpukanuu Poccuiickoit @expepanuu, ux
CTPYKTYp€ U MPUHITUIIAX HA3HAYCHUS;

- Ilocranosnenue [IpaButenscTBa Huxeropoackoi odmactu ot 16 anpens 2020 r.
No 308 «OO yTBepKIEHMHM TIOJOKEHHUSA O MHUHUCTEPCTBE TIPaJOCTPOUTENHHON
NEeSTENBbHOCTU U pa3BUTHs arjoMmepauuii Huxeropoackoii o6actuy;

- UHbIE HOpMATHUBHbIE MPaBOBbIe aKkThl Poccuiickon denepanuu u Huxeropoackou
00J1acTh MPUMEHUTEIBHO K UCTIOTHEHUIO CBOUX JOJKHOCTHBIX 00s3aHHOCTEH.

0) uHBIC MPOdEeCCHOHAIBHBIC 3HAHUS:

- OCHOB TEOPHUU OYXTaITEPCKOTO yUeTa;

- BeJICHHE OyXTalTepCKOro y4eTa;

- OCYIIECTBJICHHE 3aKYIIOK U1 HY»KJl MUHHCTEPCTBA;

- Mep Mo NpopUIAKTUKE W TPOTHUBOJCHCTBUIO KOPPYIIIMH HA TOCYIapCTBEHHOMN
TPaKIAHCKOH CITyk0e.

B) Ipo(eccroHaIbHbIe YMEHUS:

- pa3pabOTKM HOPMATUBHBIX MPABOBBIX AKTOB M METOJAMYECKHUX MaTEepUaJIOB 10
peanu3anuu QyHKIMA U 3a/1a4, BO3JIOKEHHBIX HA OT/EIT;

- OINEPAaTUBHO HAXOJUTh HEOOXOJUMYIO HJisi BBINOJIHEHHUS IMOCTABICHHBIX 3aaay
uHdopMaIuio;
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- paboTa ¢ KOMIBIOTEPHOM U APYrOM OPrTEXHUKOM, a Takke HEeoOXOIUMBIM
OpOrpaMMHBIM OOECIIEYEHMEM Ha YpPOBHE YBEPEHHOIO IMOJIb30BaTelsl (onepanuoHHas
cucrema Windows, 6a3el namHbIXx «['apant», «KoHcymerant», «1C:byxranrepus
rOCyJIapCTBEHHOTO  yupekIeHus», cBoboaHoe Biaaenme MS Office (Word, Excel),
WuTepHer, a Takxke pabOThl C CHCTEMaMHU YMIPABICHUS 3JIEKTPOHHBIMH apXUBaMHU H C
cUCTeMaMH WH(OPMALIMOHHON OE30MMaCHOCTH.
2.2.2. ®yHKIMOHANbHbBIE KBATU(PUKAIIMOHHBIE TPEOOBAHUS:
1) K pyHKIMOHAIBHBIM 3HAHUSIM:
- METO/1bI OI0JKETHOTO TUTAHUPOBAHHS,
- IPUHIUITBI OFO/IKETHOTO y4eTa U OTYETHOCTH.
2) K QYHKIITMOHATBHBIM YMEHUSIM:
- TIOJITOTOBKa 00OCHOBAaHUM OIOJIKETHBIX aCCUTHOBAHUM Ha IUIAHUPYEMbBINA MEPUOJ
11 TOCYIapCTBEHHOI'O OpraHa;
- aHanmu3 A((PEKTUBHOCTH M PE3yJbTaTUBHOCTH PACXOIOBAaHUS OIOJIKETHBIX
CpPEICTB;
- TNpPOBEACHHE WHBEHTAPU3ALMU JCHEKHBIX CPEACTB, TOBAapPHO-MaTEPUAIbHBIX
[IEHHOCTEH, paCYEeTOB C MOCTABIIUKAMH H MOAPSTINKAMHI.

I1l. JomxHOCTHBIE 00SI3AHHOCTH

Benymuii cienuanucT UCIONHAET CIEAYIOMKE JOKHOCTHBIE 00S3aHHOCTH

3.1. BrimonHsAeT yka3zaHuS W MOPYYCHHs] HadaJbHHUKA OT/AENa B YCTAHOBIICHHBIC
CPOKHU.

3.2. BrimonHgeT paboTy MO BEJACHUIO y4YeTa UMYIIECTBA, 005S3aTeNbCTB, ONEpaIlHii
M0 CAaHKIIMOHUPOBAHUIO PACX0JI0B OIO/IKETOB U (DAKTOB XO35IIICTBEHHOM KU3HHU.

3.3. Pab6oraer ¢ mporpammamu: BEB ¢unancer, AIIK-T'oczakas, AIIK - ®dunancsl,

1C: byxrantepusi rocy1apCTBEHHOT0 yupexaeHus, KoHTyp-3kcTepH.

3.4. B3aumonelicTByeT ¢  TOCYJapCTBEHHBIM  Ka3eHHBIM  YUYPEKJIECHUEM
Huxeroponckoit oomactu «L{eHTp oOcmyXKuBaHUs MOdyvyaTenei OrIKETHBIX CPEACTBY.

3.5. OcymecTBasieT KOHTPOJIb 32 3aKOHHOCTBHIO, CBOEBPEMEHHOCTHIO O(OPMIICHHS
JOKYMEHTOB, pacueTaMu Mo 3apabO0THOI MmiiaTe, MPaBUIIHHBIM NIEPEUNCIICHUEM TUTaTeXKel B
OIOKET.

3.6. YuactByeT B pa3pabOTKe M OCYIIECTBICHUH MEPONPUSITUHN, HAITPaBIECHHBIX HA
coOmroienne (PMHAHCOBOW AMCIMITIMHBI M PallMOHATIEHOTO MCIIOJIB30BAaHUS PECYpPCOB.

3.7. OcymecTBisieT TNpUEeM W KOHTPOJb TEPBUYHOW JOKYMEHTAIMH  TIO
COOTBETCTBYIOIIMM y4YacTKaM OOJDKETHOIO ydeTa W IMOATOTAaBIMBAET UX K CUETHOM
00paboTke.

3.8. Otpaxkaer Ha cueTax OIOJKETHOTO y4eTa OTEPAINH, CBI3aHHBIC C JIBIIKCHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepUaIbHBIX LIEHHOCTEH.

3.9. IlpousBoauT y4YeT TMOCTYIUICHHS, TIEPEMEIICHHs, BBIOBITHSA, aMOPTHU3AINH
OCHOBHBIX CPEJICTB.

3.10. IIpou3BoaUT y4eT MOCTYIUICHMS, MEPEMEIICHUs, BBIOBITHS MaTepHAIbHbBIX
3aIacos.

3.11.1Tpon3BOAUT UHBEHTAPHU3ALIMIO OCHOBHBIX CPEJICTB U MaTEPUAJIbHBIX 3aI1acoB C
y4eToM TpeOOBaHUM, MPETyCMOTPEHHBIX B HOPMATHUBHBIX aKTax IO YYeTy JaHHBIX
MaTepHUAIbHBIX [ICHHOCTEH.
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3.12. ®opmupyer perucTphl OIOJKETHOIO y4eTa COIVIaCHO Trpaduxy
JOKYMEHTO000poTa:

-)KypHaJI OTIEpalfii pacyeTOB C MOAOTYETHBIMU JINIIAMU;

-)KypHaJ onepanuii o BEIOBITHIO U MIEPEMEIICHNI0 He(DUHAHCOBBIX aKTHUBOB,

-)KypHaj oIepanii pacyeToB MO OIUlaTe TPyJa, ACHEKHOMY TOBOJBCTBUIO H

CTUTICHIVSIM;

-)KypHaJ Onepanui o MpoYrM ONEPaLIUsIM.

3.13. TlogroraBnmuBaeT AaHHBICE TIO COOTBETCTBYIONIMM YYacTKaM OIOHKETHOTO
ydera JUIsi COCTaBJCHHsS OTYETHOCTH B MuHuctepctBo (uHancoB Hikeroponackoii
obnacTu.

3.14. TlpenocTaBisieT B YCTAaHOBJICHHbIE HOPMATHUBHBIMH JTIOKYMEHTAMU CpPOKH
CTATUCTUYECKYIO OTYETHOCTD.

3.15. OcymiecTBisier mepenadyy OTYETHOM HMHQPOpMAlMU MO  DIEKTPOHHBIM
HocuTensiM B MunucrepctBo puHancoB Huxeropoackoit oonactu u Huxxeropoacrar.

3.16. Odopmiisier JOTOBOphl O TIOJIHOM  MaTEpUAIbHOM  OTBETCTBEHHOCTH
roCyJapCTBEHHBIX TPAXIAHCKUX CIIyKAIllMX MUHUCTEPCTBA.

3.17. Benet y4eT 1oBEepeHHOCTEN Ha MOJTYYCHHE MaTePHATbHBIX IIEHHOCTEH.

3.18. Cnegur 3a oOecnedyeHWeM MHUHHUCTEPCTBAa  OJaHKaMU  JTOKYMEHTOB,
HCIIONIb3YEMBIX B ICATEIHHOCTH.

3.19. O6ecnieunBaeT COXPAHHOCTh XO3AWCTBEHHOTO WHBEHTAPS, KOMITBIOTEPHOM
TEeXHHUKH, UX BOCCTAHOBJICHHE U TIOMIOJIHEHHE.

3.20. O6ecnieunBaeT KaHIEIAPCKAMU TOBapaMH, XO3AWCTBEHHBIM WHBEHTapeM H
KOMIUIEKTYIOIIUMHU K OPITEXHUKE OTJIE]bl MUHUCTEPCTBA.

3.21. Crenut 3a  HCIPABHOCTHIO  O0OpYyIOBaHHUS U  OOECIIEUEHHUEM  €ro
CBOEBPEMEHHOT'O PEMOHTA.

3.22. Peructpupyet BXOASIIYIO U UCXOJAIIYIO JOKYMEHTAIUIO OT/ENa.

3.23. ®opmupyer apxuB OT/AeNia OHKETHOTO TUIAHUPOBAHUS M OPraHU3aIMOHHOM
paboTHI.

3.24. ObecrieunBaeT COXpaHHOCTh JOKYMEHTOB, COOIOAAET MPaBHIa UX XPaHCHHUS,
OpraHu3yeT TOKyMEHTOOOOpOT OTHeja B COOTBETCTBUU C YTBEP)KIEHHOW HOMEHKIIATypOi
7eJ1 MUHUCTEPCTBA.

3.25. B cootBetcTBHM co cTaThelr 9 denepanpHOro 3akoHa ot 25 nexadps 2008 r.
No 273-03 «O nmpOoTUBOAECUCTBUU KOPPYILIMUY» YBEIOMIISIET MIPEICTABUTEIIS] HAHUMATEJIS,
OpraHbl TMPOKYpaTyphl WM JPYrHe TOCYyJapCTBEHHBIE OpraHbl 000 BCEX CIydasx
oOpamieHusi K HEMy KaKUX-THOO JHII B IENAX CKIOHEHHUS €ero K COBEPIICHHIO
KOPPYIIIMOHHBIX TTPABOHAPYIIICHH.

3.26. B cootBercTBHM co cTatheii 11 denepanpHoro 3akona ot 25 aexadps 2008 r.
No 273-®3 «O npoTUBOAEHCTBUU KOPPYIIIAN:

- NPUHMMAET MEpPHl MO HEIOMYUICHUIO JF000M BO3MOXHOCTH BO3HHKHOBEHHMS
KOH(JIUKTa HHTEPECOB;

- yBeAOMJISIET B TIOpSAKE, OIpPENEJICHHOM NpPEICTaBUTEIEM HaHUMAaTels B
COOTBETCTBMM C HOPMAaTUBHBIMU MpaBoBbIMU akrtamu Poccuiickonn ®enepauuu, o
BO3HHUKIIIEM KOH(IMKTE HHTEPECOB WJIM O BO3MOXKHOCTH €T0 BOSHHUKHOBEHHSI, KaK TOJIBKO
€My CTaHeT 00 3TOM U3BECTHO;

- B 1EJISIX NIPEIOTBPAIICHUs] KOH(PJIMKTAa UHTEPECOB MEepPEIaeT MPUHAJICKALIUE EMY
[IEHHbIe OyMaru (JOJM y4acTusl, Mau B YCTAaBHBIX (CKJIaJI0YHBIX) KalUTAJaX OpraHUu3alinii)
B JJOBEPUTEILHOE YIIPABJIECHUE B COOTBETCTBUU C IPAKIaHCKUM 3aKOHOJIaTEIBCTBOM.
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3.27. CobOmomaer TpeOOBaHUS K CIY>KEOHOMY IIOBEJICHHIO, YCTaHOBJICHHBIE
cratbedl 18 DenepanbHoro 3akoHa ot 27 uwonst 2004 r. Ne 79-03 «O rocyaapCTBEHHOM
rpakaanckon cimyx6e Poccuiickoit denepanmn», n mnonoxenus Kopekca ciykeOHOU
OTUKH TOCYJAPCTBEHHBIX TPAXKIAHCKUX CiIyXammx Hikeropojackod  oOmactw,
YTBEPKIECHHOTO PEIICHHUEM MEXKBEJOMCTBEHHOTO KOOPJAMHAIMOHHOTO COBETa MO
NPOTUBOCUCTBUIO Koppymuuu ripu ['ybepuaTope Huxeropoackoii obnactu ot 1 nexadps
2009 r.

3.28. BumonHseT wHBIE O0S3aHHOCTH, MPETYCMOTPEHHBIC 3aKOHOAATEIHCTBOM O
roCy/I1apCTBEHHON TpaXkIaHCKOM Ciryx0e.

IV. [IpaBa

Benymuii crienuaiuct UMeET IPaBo:

4.1. 3ampammuBaTh MU TMOJy4aTh B YCTAHOBJICHHOM TOpSAAKE WHGOOpMAIUIO U
MaTtepHuabl, HEOOXOIUMBbIE JJIS UCIIOTHEHUS JOHDKHOCTHBIX 00s13aHHOCTEH.

4.2. IlpyHuMmaTh ydactue B OOCYXJEHUU BOMPOCOB M TMOJTOTOBKE JIOKYMEHTOB,
Kacaromuxcst padoThl OT/Eea, a TAaK)KE COBEPIICHCTBOBAHUHU (POPM M METOJ0B pabOThI C
HUMH.

4.3. [lonb30BaThCs B YCTAHOBIECHHOM MOPSAAKE HHPOPMAIMOHHBIMH 0a3aMu JaHHBIX
MUHHUCTEPCTBA.

4.4. BHOCUTH TIpeIJIOKEHUS HAYaIbHUKY OT/ea M0 YIyUYIllIeHHIO padoThl OT/AeA.

4.5. NmeTh Haasiexkalyue OpraHu3allMOHHO-TEXHUYECKUE YCIIOBUS, HEOOXOIUMbIC
JUTSI UICTIOJTHEHUS JIOJIKHOCTHBIX 00S3aHHOCTEH.

4.6. NHbple mpaBa, MPEeIyCMOTPEHHBIE 3aKOHOJATEIbCTBOM O TOCYAapCTBEHHOMN
TPaKIAHCKOM CITykO0e.

V. OTBeTCTBeHHOCTH

Benymuii cienuanucT HECET OTBETCTBEHHOCTh, IPEAYCMOTPEHHYIO JAEHCTBYIOIINM
3aKOHOJIaTEIbCTBOM, B TOM YHUCIIE 34!

1) HeWcrnoJHEHWE WM HEHAJUIeKAIlee WCIOIHEHUE BO3JIOKEHHBIX HA HEro
JIOJKHOCTHBIX 00SI3aHHOCTEH;

2) npeiocTaBlIeHUE PYKOBOJICTBY HEJIOCTOBEPHON UH(pOpMAITUH;

3) HapyIIeHHUEe CPOKOB PACCMOTPEHUs OOpaIleHu rpakIaH;

4) HecoOJII0ICHUE CPOKOB MPEJICTABJICHUS] YCTAHOBJICHHON OTYETHOCTH;

5) HEUCNOJHEHWE OCHOBHBIX OO0S3aHHOCTEW, HECOOJIOJICHHE OTPpAaHWYCHUN U
3aMpeToB, CBSI3aHHBIX C TMPOXOKIACHHEM TOCYAApPCTBEHHOM TPaXTAaHCKON CITY>KOBI,
YCTaHOBJICHHBIX CTaThsIMU 15-17 @enepanpHoro 3akoHa ot 27 utons 2004 r. Ne 79-@3 «O
rocyJapCTBEHHOM rpakIaHCKoN ciy»0e Poccuiickoit denepanuu;

6) HecoOJII0ICHNE OTPAaHUYEHUN W 3aMpeToB, TPEOOBaHUN O TIPEIOTBPAIICHUH WA
00 yperyaupoBaHWHM KOH(DJIMKTa HWHTEPECOB W  HEHUCIOJHEHHWE OO0S3aHHOCTEH,
YCTAHOBJICHHBIX B IESAX NPOTUBOACUCTBUS Koppyniuu DenepaibHbIM 3aKOHOM OT
27 urons 2004 r. Ne 79-03 «O rocynapcTBeHHOM rpaxaaHckoi ciayxk0Oe Poccuiickoi
Odenepanun», DdenepanbHbiM 3ak0oHOM OT 25 pgekadbps 2008 1. Ne 273-03 «O
POTUBOJEHCTBUN KOPPYIILIUNY», IPYTUMHU (DellepaTbHbIMU 3aKOHAMU;

7) HapylieHue TpeOOBaHM K CIIy)KEOHOMY MOBEACHHIO, YCTAHOBJIEHHBIX cTaThel 18
®enepanbHoro 3akoHa oT 27 utoiig 2004 1. Ne 79-D3 «O rocynapcTBEHHOM rpaxaaHCKON
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cnyk6e  Poccuiickoit  ®Denepanuu», U nojoxenuit Kopekca ciykeOHOW OSTHUKHU
rOCYJIapCTBEHHBIX TPAXKIAHCKUX clyXaimux Hukeropoackoi o0y1acT, yTBEPKIACHHOTO
pPEIIEHUEM MEXBEJIOMCTBEHHOTO KOOPJMHAIMOHHOTO COBETAa 110 MPOTUBOJCUCTBUIO
koppynuuu mipu ['y6epuarope Huxeropoackoit obnactu ot 1 nekabps 2009 r.;
8) uHBIe HAPYILIECHHUS IEUCTBYIOIIETO 3aKOHOAATEIbCTBA.

VI. Hepeqem, BOIIPOCOB, I10 KOTOPbIM Be;[ymuifl ClIeIMaJUCT BIIpaB€ UJIN
00s13aH CAMOCTOATEIbHO NPUHUMATH YIIPABJCHYCCKUE U UHBIC PCILICHUA

6.1. IIpy UCTIONTHEHUHU JOJKHOCTHBIX OOS3aHHOCTEW BEAYLIUH CIIEUATUCT BIIPaBE
CaMOCTOSATENIbHO MPUHUMATh YIIPaBICHUYECKUE U MHBIE PEIICHUS 0 BOIIPOCAM:

1) 3ampoca JOKyMEHTOB, HEOOXOAMMBIX JUIsl OCYLIECTBIEHUS JIOJDKHOCTHBIX
00sI3aHHOCTEIA

2) BHECEHMsI HAYaJbHUKY OTJIENa MPEJIOKEHUN IO COBEPIICHCTBOBAHUIO PaOOTHI
OT/IEIIa;

3) MpoBepKH JOKYMEHTOB, MPEJACTABISAEMBIX B OTJAEA Ha MPaBWIBLHOCTh HX
0(hOpMIICHUS U TTOJTHOTY KOMIUIEKTHOCTH.

6.2. [Ipy MCHIOJIHEHUH JOJKHOCTHBIX O0SI3aHHOCTEHM BEIyIIUM CHEUATUCT 00s13aH
CaMOCTOSITENIbHO IPUHUMATH YIIPABJICHYECKUE Y UHBIC PEIICHUSI IO BOIPOCAM:

1) oTpakeHHUs Ha c4eTax OFOJIKETHOTO ydeTa OIepalliH, CBA3aHHBIC C JIBHIKCHUEM
OCHOBHBIX CPEJICTB, TOBaPHO-MaTEpHAIbHBIX IEHHOCTEH;

2) IOATOTOBKU OyXTaiaTepcKoil, HaJIOTOBOM, CTATUCTUYECKONW OTUYETHOCTH;

3) dbopmupoBaHUs apxXxuBa OT/Iea OI0PKETHOTO TUIAHUPOBAHHS U OPTaHU3aIHOHHOM
paboTHI;

4) odopmiieHHsT JIOTOBOPOB O TIOJIHOM MaTepHAIbHOW  OTBETCTBEHHOCTH
roCyJapCTBEHHBIX TPAXKIAHCKUX CIIYKAIIMX MUHHUCTEPCTBA.

VII. IlepeyeHb BONPOCOB, MO0 KOTOPHIM BeAYLIHH CIIEIHAJTUCT BIPaBe UJIH 00s13aH
y4acTBOBAThH MPHU MOJATOTOBKE MPOEKTOB HOPMATHBHBIX IPABOBBHIX AKTOB H
NMPOEKTOB YNPABJeHYECKUX U HHBIX PeleHui

7.1. Bemymwmii creuuMasucT B COOTBETCTBMM CO CBOEH KOMIIETEHIIMEH BIpaBe
y4acTBOBaTh MPH MOATOTOBKE MPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB U (UJIM) MPOEKTOB
YIPABJICHUYECKUX U MHBIX PEIICHUI MO BOMPOcaM OIOJI)KETHOTO TUIAHUPOBAHUS.

7.2. Benymwuii crnenuaiucT B COOTBETCTBMU CO CBOEM KOMIETEHIIMEH 00s13aH
y4acTBOBATh MPH MOATOTOBKE MPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB U (WJIK) IPOEKTOB
YIPABJICHUYECKUX U MHBIX PEIICHUI MO BOIIPOCAM:

1) nepenaun oT4eTHON MH(OPMAIIUY 10 FIEKTPOHHBIM HOCUTEISIM B MHUHUCTEPCTBO
¢bunancoB Hmwxkeropomackoit oomactu u Huxeropoacrar;

2) NOATrOTOBKHU JTAaHHBIX IO COOTBETCTBYIOIIMM y4YacTKaM OIOJKETHOTO ydera JJist
COCTaBJICHHSI OTYETHOCTH B MuHKCTEpCTBO (hrHaHCOB Hikeropoackoii ooactu;

3) pabotsl ¢ nporpammamu: BEB ¢unancer, ALIK-I'oc3akas, AIIK - ®unancel, 1C:
byxranrepus rocygapCTBEHHOTO yupexacHus, KoHTyp-3KkCcTepH;

4) yyeTa MOCTYIUICHUS, TIEPEMEIICHUS, BBIOBITHS, aMOPTU3ALUU OCHOBHBIX CPEJCTB
Y MaTepHUaJIbHbBIX 3aI1aCOB;

5) MHBIM BONPOCaM, OTHECEHHBIM K KOMIIETEHIIMH OTAENA.



VI1ll. Cpoku u nmpoueaypbl NOArOTOBKH ACCMOTPEHUA MIPOEKTOB
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ylnpaBJeHYeCKUX U UHbIX PellleHNH, MOPSI/IOK COTrIacOBaAHUS U MPUHATHS JAHHBIX
pemeHu

Cpokr M mpoueaypsl NOATOTOBKH, PACCMOTPEHHSI, COTJACOBAaHUS IPOEKTOB U
NPUHATUS YOPAaBICHYECKUX M HWHBIX pEUICHUH ONpPENENstoTCs B COOTBETCTBUU C
JEHCTBYIONIUM 3aKOoHOAaTenbCcTBOM Poccuiickoit @enepaunu u Huxxeropoackoit oomactu,
B ToM umciie, Pernamentom IlpaButenscrBa Huxeropoackoi obnactu, MHCTpyKIMen no
JIEIONIPOU3BOICTBY B OpraHax HCIOJHUTENBHOW BiacTh Hukeropomackon o0gacTé M MX
CTPYKTYPHBIX IIOJIpA3IEICHUAX.

IX. [Topsiiok ciy:xke0HOT0 B3auMo/1eiicTBUS BeAyIIMd CIIEIUAIUCTA B CBSI3HU C
HCIOJTHEHUEM MM JO0JIKHOCTHBIX 00SI3AaHHOCTEN ¢ IPAKIAHCKUMM CJIYKANTUMU
MHUHHUCTEPCTBA, TPAKIAHCKUMH CJIYKANMMH UHBIX TOCYJAAPCTBEHHbIX OPraHoOB,
APYTMMHM TPAKIAHAMH, 2 TAKIKE C OPraHU3aALUAMHA

9.1. B mpomecce OCYIIECTBICHUS JODKHOCTHBIX OOS3aHHOCTEH BEIyIIHHA
CIEHUAIUCT B3aUMOJICUCTBYET C (efepalibHBIMU OpraHaMy TOCYyAapCTBEHHOW BJIACTH,
opraHaMu rocyJapCTBEHHOU BJIACTH MHBIX CyOBeKTOB Poccuiickoit denepanuu, opranaMu
rocyJlapcTBeHHOM BiactT Hukeropojckoil 001acTH, CTPYKTYPHBIMH MOJpa3eICHUSIMHU
yIOpaBJ€HUs, OpPraHaMU MECTHOTO CaMOYMpaBJICHUS MYHUIMUNAIbHBIX OOpa3oBaHUMN
Huxeropoickoit 001acTi, IpyruMHu OpraHU3AIUSMHU, YUPEKICHUSIMU U TPaKIaHAMU T10
BOIPOCaM, BXOASIIUM B KOMIIETECHIIUIO YIIPaBICHUS.

9.2. Ilopsiaok ci1y>keOHOT0 B3aMMOICHCTBUSI BKIIFOYAET B CEO0s:

1) cOop undopmaluu B mpolecce UCIOJTHEHUS JOJKHOCTHBIX 00S13aHHOCTEH;

2) opraHuzanus Tpollecca COIVIaCOBaHUs TMPOEKTOB MPABOBLIX aKTOB B
COOTBETCTBHMH CO CBOCH KOMIIETCHIIMEH

3) mpoBeleHHWE KOHCYJIbTAllUM, pacCMOTpPEeHUs OOpallleHHil 1o BoOIpocam,
BXOJISIITUM B KOMIIETEHIIUIO OT/AENA;

4) BesieHUE JIETTOBOM MEPENUCKHU.

X. IlepeyeHb rocy1apcTBEHHbBIX YCJIYT, 0Ka3bIBAE€MbIX IPAKAAHAM U OPraHU3AIUIM
B COOTBETCTBUM € A/IMUHUCTPATUBHBIM PErJIaMeHTOM JieapTaMeHTa

Benymmi cnenuanucT He IPUHUMAET YYaCTHE B OKA3aHUU FOCYJAPCTBEHHBIX YCIYT
rpakaaHaM u opranuzanusMm Hrkeroposackoit o6macTu.

Xl. Iloka3zaresn 3(pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH NMPOdecCHOHATLHOI
CJIy:Ke0OHOM 1esITeJIbHOCTH

B cooTtBercTBuHM co cratheid 19 3akona Hmkeropoackoit odnactu ot 10 mas 2006 r.
No 40-3 «O rocymapcTBeHHOM rpaxkaaHckou ciyx0e Hukeropoackoi obnactuy
nokazatenu S(OPEKTUBHOCTH U PE3yJbTaTUBHOCTU NPO(PECCHOHANBHON Clly)KeOHOM
NEeSATENbHOCTH NPUMEHSIOTCS B CIIy4ae BKJIIOYEHUs BeAyllero cneuuainucra B IlepedeHb
JOJDKHOCTEM TpaxaaHckod cimyk0bl Hipkeroponackoit o65acTé, MO KOTOPBIM MOXKET
YCTaHABIMBATBCA OCOOBIM TMOPSAOK OIUIAThl  TPyAa, W OINPEAETSIOTCS CPOYHBIM
CITy>K€OHBIM KOHTPAKTOM.
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C I0JKHOCTHBIM PErJIAMEHTOM
O3HaKOMJICH(a)

IMOIIHACH

®.1.0.

1 9K3. koMU MOJTy4YusI(a) Ha pyKH
IoAIIMUCH

B nemo Ne

Jarta



